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1 Application for Student Athletes Registration

1.1 Teacher Account

1.1.1  Login

1.1.1.1  Access to https://star.hkssf.org.hk or https://218.188.88.174/ °

1.1.1.2  Input Username and Password (Teacher Username end with “ t ).

FEWRAERRE
tea Online

1.1.1.3  Enter email address for the 1% login in order to receive system related email.

€ Registered email address will be used for receiving notification from the

system and resetting password of related account. Account user can
change the email address via the system under “My Account” after logine

&
e
-

Welcome!

Please input your email address for receiving notification
and reset password email from Student Athlete
Registration System.

Email Address

Powered by BClass
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1.1.2  Forgot Password

1.1.2.1  Inlogin page, press “Forgot your password”.
1.1.2.2  Input registered email address and press “Submit”.
1.1.2.3  Open the password reset email, and click the link to reset password.

1.1.2.4  Reset new password and press “Submit” to login the system.

Back
- E
a4

Forgot your password?

Please Input your registered email address and click "Submit” to receive

an email for resetiing your password.

Registered Email Address

Powered by R{lass

1.1.3  Create Batch

1.1.3.1  Main page shows once Login to the system.

Registration Statistics

Reglaered Studeet Athlotes BopiA  BoyB  BonC  BowS  GirkA  Gih@  GrkC  Gitk5 PL P2 P3P PSP
L] 1 ] ] a 1 2 1 1 3

Temparary Saved Pending Approval by HKSSF Ready for Collection

O: O: O

Motices & Annourcements

1.1.3.2  Press “All / New Registration” under the main menu.

> All/New Registration
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1.1.3.3  Press “New Batch”.

4 0 0

LR

B2 Reglstered Student Athirtes
& All / New Registration
& Student Athlete Regisl

e
Batch Ref Mo No.of Student(s) Date Addedl  Status Diate Submitted to HSSF Urgent Application
1 2021001 21P2004104 1 202111402 Pending Approval ~ 2021-11-02 1620 @ B View
1453 by HKS5F
2 Unnamedi388 o 2021-10-25 Preparing # Edit B Delete
111
T Marege E- 1 258885 1 2021-10-25 Preparing # Uit @ Delete
owond {Rejected by
& Toam Marsger (Nan-stail) Princigal}

1.1.3.4  Name the Batch with a unique name. If the batch is “Urgent Application”,
please tick the checkbox highlighted in blue.

& W R b TEST SR
i BRY, VST NTR

|& student Athiete Registration - 2021002 #

Py

1.1.4  Add Student to Batch (Method 1: New Student)
1.1.4.1  Press “New Student” under the batch created.

4+ New Student

1.1.4.2  Select Identity Document Type and input Identity Document number.

€ “Hong Kong Birth Cert” only available to Primary School.
€ If “Travel Document” being selected, “Valid Date” is mandatory and

must be on or later than the date of registration.

All / New Registration »

HK Identity Card ~ ( 0

Next Cancel
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1.1.4.3  Upload Identity Document (PIC / PDF format).
Category Min. Image Size File Size
Identity Card 715 x 454 pixel | 150kb to 2mb
Hong Kong Birth Cert. .
(Pri. school only) or Other Document 800 x 462 pixel | 150kb to 2mb
L¥F.E? gfi Nan & & SAMPLE
") 2621 2535 5174
S i Fm DeieofBrn
01-01-1968 xF
*wxAZ
50 Date of sve
(01=79) -
15-09-03  C668668(E)
cad Flle m [+
1.1.44 Fill in Student Personal Information and Upload Student Photo. (Photo
Format: JPG or PNG; Min. Image Size: 412 x 459 pixel; File Size: 150kb to
2mb).
€ “Chinese Name” is mandatory, if it is not applicable, please input a dash
(-)
€ Some Chinese characters may not be supported in the system, please
enter an underscore () instead.
€@ In the case of Simplified Chinese name listed on the identification
document, please enter Simplified Chinese characters in the system.
@9 - L.
-~
| = -
1.1.4.5  Press “Save” when finished.
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1.1.5 Add Student to Batch (Method 2: Select from Last Year’s Student Athletes)
1.1.5.1  Press “Select from Last Year’s Student Athletes” under batch created.

[ Select from Last Year's Student Athletes

1.1.5.2  Select Grade and / or Level, and select student and then press “Save”.

Select from Last Year's Student Athletes

Secondary Schools - Boys Grade C

Level s5 s
All

Ho Ching Chan Tung Sing Wong Sze Nam

Ting Siu Ling B3 ng wing Mui

a Lee Mei Ping Lui Yin

B xam Mei Wong Ching Nga

1.1.5.3  The system will request teacher in-charge to upload a new photo should the

same photo has been used consecutively for the past two seasons.

1.1.6  Add Student to Batch (Method 3 : Select from eClass)

1.1.6.1  In order to use this function, please set up the connection between eClass and
HKSSF student athletes registration system first. *This setting requires ONCE
only, starting from ond try, please go to 1.1.6.4 directly.
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Access to eClass Admin Console under own School, login and select the
“Connection Setting of The Schools Sports Federation of Hong Kong, China
Student Athletes Registration System”.

Select “Yes” next to “Open for use” and copy the Access Token.

| System Admin Connection Setting of The Schools Sports Federation of Hong Kong, China
Student Athletes Registration System

* Email Settings

!
= Change Password f-ﬁeClHSS

= System Security

= System Helpers

= eClass Update Sspsn for ®ves Cine
= eClass Backup —
#CEGSS ZfQOKFZdYungOnags | Generate
oken: ik o et i
gt Exicting I Ly = ration
" | System Settings -
el i HKSSF will not be able to connect to eClass unless token has

= Basic Settings been updated as well.

= School Settings
® | Function Settings Submit

= Student Profile
Sattings

= iMail Settings

* Resources Booking
Settings

| System Integration

* WebSAMS
Integration

o altlace ADI Qathi

= Connection Setting
of The Schools
Sporis Federation of
Hong Kong, China
Student Athletes
Registration System

© 2003 Broadieaming Education (Asia) Limited. All rights reserved.

Back to HKSSF Student Athletes Registration System, Select “eClass
Connection” under Main Menu.

Input “eClass Integrated Platform” and “CAPTCHA”,

Press “Connect” and then “Save”.

¥ eClass Connection

A CAPTCHA can be obtained from eClass "IP Administrative Console” if schools are using eClass system.
After connected with STAR, the school can import students’ information from eClass system under "Select from eClass”.

eClass Junior httpy/192.168.0.146:310112
Website

CAPTCHA ymECw1oNUgloUh

* Please input the website address (URL) of your eClass Junior Website, there is no need to add “fadmin/™ at the end of the URL.
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€ If you cannot find “Connection Setting of The Schools Sports Federation
of Hong Kong, China Student Athletes Registration System” under
eClass Admin Console, please update eClass into the latest version
(eClass under Admin Console > eClass update).

€ If your school is using eClass Cloud service, please contact eClass
through hotline 3913 3122 or email to support@broadlearning.com.

1.1.6.4  Press “Select from eClass” under Batch.

[Q Select from eClass

1.1.6.5 Select Level and Student.

Select from eClass x

Classes [ 6A v |]
All
1 - Chan Sze Ting 2 - Tsang Siu Man 3-LeeYin Tak
4 - Chung Siu Ching 5 - Lau Siu Yin 6 - Chan Yung Wo
7 - Hui Pak Nam 8 - Wan Sheung Yi 9 - CHAN Ka
10 - CHAN Po Yi 11 - CHENG Ka Ki 12 - CHENG Yee Ting
13 - CHEUNG Yue Lam 14 - CHIU Yan Kiu 15 - CHOI Chi Ho
16 - HO Kei Yin 17 - HUANG Tsz Chai 18 - HUNG Yin Man
19-LAUKa Lo 20 - LAU Siu Ki 21 - LEE Kui Chung
22 - LEUNG Hoi Shan 23 - LEUNG Yan Lun 24 - LI Hon Jat
25-LO Hiu Yan 26 - LO Sin Hung 27 -1L0U Tsz Yan
28 - LOW Fung Yee 29 - MAK Hoo Chin 30 - NG Cheuk Yin
31 - PANG Kar Him 32 - SHEK Sze Ting 33 - SHUM Tsui Yan
34 - SUNG Kai Tak 35 - TSANG PO Yee 36 - TSUI Pui Sze
37 - WONG Chung Yin 38 - WONG Kar Yu 39 - WONG Kwan Wai
40 - WONG Man Wing 41 - WONG Siu Hei 42 - WONG Tsz Wai
43 - WONG Tsz Yan 44 - CHAN Chi Chung
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If missed item found, the system will highlight in red for notification. Please

press “Edit” to edit before submission.

& Student Athlete Registration- 2021002 #

Status Preparing

Last Modified 2021-11-03 10:03
Maximum Batch Size-40

Urgent Application 8] £40/care

+ New Student | [N Select from Last Year's Student Athletes | [ Select from eClass

All Registration -

11-046-2012
E:::i:::::::;;ﬁ::r i?:;dse fillin Grade [ e Mmman DAL i Delete
Please fill in Level
1.1.7  Add Student to Batch (Method 4: Import)
1.1.7.1  Press “Import” under batch created.
[ Import
1.1.7.2  Download the template.
Imipeort 1
Data Fila No File Attached m -
Remarks 1. Only ZIP file can be uploaded, pliease select folder of “identities”, "photes’. “supportDocs” and Sample xis only when compressing a ZIP file.

2. All personal information of student(s) needs to be inputted in Sample.xls. Photo, identity document and others supplementary document must
be named as the number of identity document of student (e.g.: A123456(7)) and such documents must be saved in designated folder. Photo
needs to be saved in a folder named as "photos”; identity document needs to be saved in a folder named as "identities"; supplementary document
needs to be saved in a folder named as "supportDocs". (Remarks: The Excel file must be named as “Sample” and please do not change the

folder name.)

3. Each batch can save up to 40 students (including personal information, photo and identity document) (There is no limit for uploading to

"Temporary Saved")

4. 1f uploading with photo and / or identity document, the number of files uploaded should not exceed the number of students inputted in

Sample.xIs as mentioned in Point 3
5. Image Requirement:
i. Photo

Image size: 412 X 459 pixel; File size: from 150kb to 2Mb; File format: JPG or PNG.

ii. Identity Document

HK Identity Document — Minimum image size: 715 X 454 pixel; File size: from 150kb to 2Mb; File format: JPG, PNG or PDF.
HK Birth Certificate or other document — Minimum image size: 800 X 462 pixel; File size: from 150kb to 2Mb; File format: JPG + PNG or

PDF.
iii. Supplementary Document
Maximun file size: 2Mb; File format: JPG, PNG or PDF.

6. If the above requiremnents cannol be fulfiled, the ZIP lile wil not be uploaded ta the system

Template Downlosd Template

Cancal
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1.1.7.3  Please prepare the following documents.
A) EXCEL File

Name the file as “Sample”. Please fill in “Identity Type”, “Identity
Number”, “Travel Document Valid Date”, “Chinese Name”, “English
Name”, “Gender”, “Date of Birth”, “Level” & “Grade” and keep the
document of 1* and 2™ row.

] =
Identty Type® ity Mmber”  Travel Document Vlid Date D MA- TP Chinese Hame*  Engles Rame®

5404
passpart -3 A123456{3)

Ml © 1A 55155
other 209 TTizsa18i2) D0 M VYYY - 01-01-2050 Female:F  O0-MBMOY 101-01-200) 6135

01012005 53

ono1Ime @R Lo Ming €l [
0 =8 i 11062005 55

1 BRI 12053020 H

B) Identity Document

Please name the Identity Document as Identity Number
(e.g.: A123456(7).jpg) and put under “Identities” folder.

.- -

Al123456(3).JPG Al123456789.PNG
| (Identities)

C) Student Photo

Please name the Student Photo as Identity Number (e.g.: A123456(7).jpg)
and put under “Photo” folder.

A123456(3).JPG A123456789.PNG

(Photo)

D) Supporting Document

For other documents, please also name as Identity Number
(e.g.: A123456(7).jpg) and put under “supportDocs” folder.

E) Please select folder of “identities”, “photos’, “supportDocs” and

Sample.xls only when compressing a ZIP file. File name can be renamed
by School.
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F) If Teacher wants to use the “HKSSF” App to upload / capture photo or
identity document. Please compress the Sample.xls into a zip file only
and upload to “Temporary Saved”.
1.1.7.4  Press “Upload File” and select the zip file (1.1.7.3E). Press “Import” for

confirmation.

Student Alhlele Registration - 201T0808A

Step 1 Step 2 Step 3

Confirm mport Resuit

vahd Data 3

Invalid Data 0O

1.1.8  Supplement Student Information with App

(Not available for submission to the Federation)

1.1.8.1  Install “HKSSF” App on Apple App Store or Google Play Store.

1.1.8.2  Select “Teacher” after opening the App.

5

Student Athletes Online
Registration System

Please Select Your Account

M

Electronic
' Verification

[F‘—' Teacher ]

Powered by BCIass
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1.1.8.4
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Login with Teacher account as web platform.

& Teacher Login

Username

basst

Password

eeeef

Press “Menu”.

School Information

3 EE g
Broadlearning Asia  Secondary
School

N.T Region

Registered Student
Athlete(s)

O 15

Notices &
Announcements

I = Home
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1.1.8.5  Press “New Registration”.

Home
Present E-card

Manage E-card

New Registration

About Us
Terms of Use

Logout

1.1.8.6  Press “+” on the top right-hand corner.

= New Registration +

All personal information saved in
Q "Temporary Saved", you must login x
to the STAR website for completing

the registration,

Temporary Saved

All Levels

Ffgg 5

Last Modified : 2021-10-22 13:37

1234

& Last Modified : 2021-10-22 10:09
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Same operation as web platform, fill in student personal information.

& All / New Registration v/

HK Identity Card

Fill in the information and select batch created.

Identity Document Number

D123456(1)

Chinese Name

English Name

Wong Mmg Temporary Saved
F- Swimming D1

Batch M- Basketball D1

Temporary Saved

3 Upload Identity Document >

Upload Student Photo >

PN .
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1.1.8.10

1.1.8.11
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Upload Identity Document and Photo. (Requirements of Identity Document,

please refer to 1.1.4.3; requirements of Photo, please refer to 1.1.4.4)

€& Wong Ming v
Identity Document Number
D123456(1)

Chinese Name
English Name

Wong Ming Take Photo
Batch Photo Library
Temporary Saved i
@ Upload Identity Document >
@ Upload Student Photo >

Press

when finished.

System will show Initial Registration Completed, Teacher please back to web

platform to submit to the principal for approval.

Initial Registration

All personal information saved in
“Temporary Saved”, you must
login to the STAR website for
completing the registration.

OK
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1.1.8.12 If Student information has already uploaded to web platform under

1.1.8.13

“Temporary Saved” (Step 1.1.7.3F), when Teacher press “New Registration”,

Those information will be shown here directly.

= New Registration o=

All personal information saved in
Q "Temporary Saved”, you must login b 4
to the STAR website for completing

the registration.

Temporary Saved

Search Student All Levels

mChan Tai Man y

Last Modified : 2021-11-03 10:36

Ffgg s

Last Modified : 2021-10-22 13:37

1234 ,

= &8 Last Modified : 2021-10-22 10:09

Teacher can press “Student Name” to supplement or edit information and
photo.
(Requirements of Identity Document, please refer to 1.1.4.3; requirements of

Photo, please refer to 1.1.4.4)

€ Wong Ming V4

Identity Document Number

D123456(1)

Chinese Name

English Name
Wong Mmg Take Photo
Batch Photo Library

Temporary Saved

Upload Identity Document >

Upload Student Photo »

R L e L s i —
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1.1.8.14 Please complete Step 1.1.8.10 and 1.1.8.11.

1.1.9  Submit to Principal
1.1.9.1  If the batch is well prepared, please press “Submit to Principal”.

AR

& writ Athiete Regrtration -

=

“Pending Approval by Principal”: Show the batch waiting for the
approval of the principal.

“Pending Approved by HKSSF”: Shows the batch that the principal
has approved and is awaiting for
HKSSF approval.

“Ready for Collection™: Shows HKSSF has been approved
and waited for the school to collect
the batch of registration card.

1.1.10 Application for Replacement / Change of Grade

1.1.10.1 Press “Registered Student Athletes” under the Main Menu, Press “View
Card”.
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1.1.10.2 Select necessary action.

1.1.10.3

Regisinred Student Athletes

METHE
Erascieaming kna Sacandary Sch

Chinese uE Gondir
Hame
= Idenity Document
% g Englen wong man Murmber
" Naima
Traved Documeant Valid
Dale of Bl 05-05- Date
2015
Grasde
Level P2

\9,
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ot

-3
Female Aegstralion Cand
Numiber
Date Registerad
2021-40-10
Primary Schooss - Ging
Grade C

[ = Apply for Gradi Changi £ Api

i for Replacerent ] Back

Apply for Grade Change:

Please choose the Grade should be changed
and upload Certify Letter in PDF format.

Apply for Replacement:

Please upload Certify Letter in PDF format.

Registered Student Alhietes

Chmpss LE] Gunder
. Name
* Identity Document
| Engish wong fman Number
”:_L Mame
Traved Document Vialia
Diate of Birth + 0505 Date
2015
Grade
Lavel F7

Rogistrafion Card 200000071

Number
Diate Regaiared 0210847
1837

lease ensure the student has not taken part in any inter-school sport competition or the student has
only taken part in open grade competition i this season, and the previous registration card must be
returned to the Federation upon collection of a new registration card

Grade Change o
Request

Lirgend Application 840/ e

Certdy Lefiar No File Attached

1.1.10.4 Press “Submit”.
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1.2 Principal Account

1.2.1 Login

1.2.1.1  Access to https://star.hkssf.ore.hk or https://218.188.88.174/.

1.2.1.2  Input Username and Password (Principal Username end with “ p ™).

BENDRAEAERE

Ol

"
Raglst

1.2.1.3  Enter email address for the 1* login in order to receive system related email.

€ Registered email address will be used for receiving notification from the
system and resetting password of related account. Account user can

change the email address via the system under “My Account™ after logine

- .
N 4

Welcome!

Please input your email address for receiving notification
and reset password email from Student Athlete
Registration System.

Email Address

Powered by PLlass
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1.2.2  Forgot Password

1.2.2.1  Inlogin page, press “Forgot your password”.
1.2.2.2  Input registered email address and press “Submit”.
1.2.2.3  Open the password reset email, and click the link to reset password.

1.2.2.4  Reset new password and press “Submit” to login the system.
Back
N -

Forgot your password?

Please input your registered email address and click "Submit” to receive

an email for resetting your password.

Registered Email Address

Powered by PCiass

1.2.3  Application Approval

1.2.3.1  Main page shows once Login to the system.

TEST_NTP Princigal =

B Reglstessen Stiatent Ahistes -
MNotices & Announcements Team Manager (Mon-staff
& Sudent Alilete Regltrstion member]

Pending Appraval

0>
Student Athletes Online Registration System 2021 2022 is opened on 16th
member| Registration Aug 2021, Student Athletes
Pending Appraval

O1

2021 - 024 RWEENE
o P =

Rejicted by Princip

& ‘Team manages [(Non-stsft

Prending Approval ey Brincipel

Apprerved sy Principal

erath

Tejected by Princips a1 ding =
our school on 11th Aug

Registered Student Athletes

(:’ 20
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1.2.3.2  Press “Pending Approval by Principal” under “Student Athlete Registration”.

> Pending Approval by Principal

1.2.3.3  Press “Approve”

Batch Ne. of Student(s) Date Submitted to Principall Status Urgent Application

% 20170808-A . 3 2017-08-08 17:50 Pending @

1.2.3.4  Press “Approve” / “Reject”.

& Pending Approval by Principal - 2021002

Status Pending Approval by Principal
Urgent Application:[l] $40/card

@Approve @Reject

Dwafted records : Approved - 0 | Rejected - 0 | Pending - 1

11-06-2012
AT ~ 2323 o
Chan Tal Man Primary Schools - Boys Grade A ki
&y PS -

Showing 1- 1, Total 1 1 -
Submit to the Federation Back

Fowered by GBI

1.2.3.5  Principal can check the details by single click the magnifier.

Pending Approval by Principal
2621 2535 5176

Di-or-rses. K
naef]

T

15-09-03  C66B66B(E)

c 2 ®
*
Chinese Name & M7 Gender Male
' . Enaglish Name : Chan Tai Man Identty Document © 2323

Number
Date of Birth 11-06-2012
‘ . Grade Primary Schaals
t Level P5 - Boys Grade A

Status Approve Reject Last Year Student 190887551
Registration Card

Back
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1.2.3.6  Select “Approve” for submission to Federation or Select “Reject” for
returning to Teacher.
If the Principal reject some of the applicants in the batch, the applicants who
rejected will be shown in the “Rejected by Principal”.

SApprove @Reject

Drafted records : Approved - 1 | Hejected -0 | Pending - 0

01-01-2004
q W - 6886880 Boey (=)
¥ip Yau Shing Secondary Schools - Boys Grade B

55

Shawing 1- 1, Total 1

I

BApprove DReject

Drafted records : Approved - 0| Rejected - 1| Pending - 0

01-01-2004
, mam » Ce886880 sap -]
¥ip ¥au Shing Secondary Schools - Boys Grade B B = &

55

Showing 1- 1, Tots! 1 1

Back

1.2.4  Check Rejected Registration
1.2.4.1  Press “Rejected by Principal” under “Student Athlete Registration”.

> Rejected by Principal

1.2.42  System will show that has been rejected.

" Home
£ Reghtored Stadent Athietes ) ) .
~ i & Rejected by Principal {Student Athletes)
A Student Athiete Ragistration -

Student Name Het Mo Level Grade Date Rejectedd

& Team manager MNon-staft

ua P 004143 s, Primary School e B 0311103 1115
memiber) Registration 1 1IP004142 ¥ vimary Schoals - Boys Grade 8 2021-13-03 1111
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1.2.4.3  Further details can be checked individually.

Rejecled by Principal (Student Athletes)

c 2 J
= '
Chinese Name R Gender
= Englsh Name  Yip Yau Shing identity Document Number
=7
Date of Bith  ~ 23-03-2000 Grade Secondary Schoois - Boys Grade A
Level 53 Status & Principal Rejected
Ref No 1652001184
Back

1.2.5 Check Registered Student Athlete

1.2.5.1
B3 Registered Student Athletes

1.2.5.2

B Registered Student Athletes
& Student Atsasks g tiaton

Press “Registered Student Athletes” under the Main Menu.

View the details and status of registered student athlete.

Mg st oy Prire g
& Tram macager Pasn. alf Amgrarration Card Numbee Peryansd Proto Par sl Informatian Regilration Caril Date Angistered] atua
st | Ragih atun o5 ¥

p— 2r mss? = 10047367

Presling Apgwnval Iy Bl ar 1 ot e Primary Schoals - Girk Grade € e

Rt by Prinve
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2 Application for Team Manager (Non-staff Member)

2.1 Teacher Account

2.1.1  Access to https://star.hkssf.org.hk or https://218.188.88.174/ to login the system.

2.1.2  Press “Team Manager (Non-staff) Registration” under the main menu.

& Team Manager (Non-staff)

Registration

2.1.3  Press “New Application”.

m 'I':.llﬂll-‘i'\‘l

2.1.4  Fill in Team Manager (Non-staff) Personal Information and Upload Photo.
€ The applicant’s name should be identical to those appearing on his / her identity

Team Manager (Non-staff) Registration *
The applicant's name should be identical tn thaza appearing on his | her idenfity dacument
Phota Sumame in Chinese”
Given name in Chinese
Sumamna in English™
& Upload d File

Given name in English”

Date of Birth

Mabile Numbar™

Gendar™ ® Male Female

Repgistared Last Year Mo

m tancel
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2.1.6
2.1.7

9,

BrROADLEARNING

Education (Asia) Limited

Teacher can rotate or resize the photo. Press “Next” when finished.

Team Manager (Non-stafl) Registration

Press “Save” when finished.

Cancel

Teacher can edit or delete application.

-

= Wit na dtuadent Amianes

& Setait Attt fgtitrseice

& Team Manager (Non-staff) Registration

BN bt m
m T

Temsn o Srredt
Pueationg hoprisl i Princioal

Pariting Aoprias by $OSEF

Bty o £ b i

Setead tanin b oravaivey

i 1t Bt i By NN

0] Mg

Press “Edit” to edit Personal Information.

Team Manager (Non-staff) Regstration

Phota™

& Upload Flle

The applicant's name should be identical 1o those appearing on his | har identity document

Surnama in Chinese’ I
Given name in Chinese’ | _
Surname i Engish™ | yong

Given name In English” | vy

Date of Birth” 10011680 L]
Mobia Number™ B1234587
Gender B Male Famals

Reglstered Last Year  No
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2.1.11

9,

BrROADLEARNING

Education (Asia) Limited

Press “Save” when finished.

Press “Submit to Principal” after confirming information is correct.

-

= Wugiitee st Shuerd Abliens = = !
& Team Manager (Non-staff) Registration

& Soudet Bt Mgl peien

pr—

“ Engureeps
Prizering No 1 s
1 Puting Apsriwal ty Prindesl e B e

Press “View” to view application details after submitting to Principal.

& Team Manager [Non-staffj Registration

JrITSr——
[+ e At | 03 St o Lt o s s Mg

Paniting A iy v e

Parsting Ao b HIAH Phots  Ownefrh  Gonder Dsts Addsll i Bagir "
Y| wori e “ =)
-
PAN sosime e ML SetgAsmaite s %o oo [ st s |
Lo
Team Manager (Mon-staff) Registration x
Sumame in Chinese = Gender Male
I I Given name in Chiness - —— Date of Birth 30-01-1980
Given name in English © Yat Yat Mabile Number - 61234567
- Sumame in English Wong Status & Pending Approval by Principal
Back

2.1.12 The status will be changed to “Approved Application” after approved by Principal.

Totm Mistsagger {Non-sinlf) Regessrubon
Surname in Chiness Gangsr Mehate
Give name in Chingse B Date of Birth - 01-01-2001

Give name in Englsh St Ming 1 Telophone  GAGEEESS

Surmame in Engiish Chan Stahuss & Approved Appecation
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Rejection.
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to view Reason for

Shadent Atfielss

& ‘Stodest Athists Registration  ~
Al { e Regtstrtion
Teimporary Saved

Danding Approval o

& Team Manager [Non-staff] Registration

Panding Approval iy HKSSF Phato Date of Bitth Geedder Date Addedl Seatuy Regintared Last Yoar
Ready for Collertion

. f ‘ 130 Henutng Apgeowal iy ]
Apprinved Hatch 1 Lo M . ) B & Mo

Wt Yal Worg 14:05:17 Principsl Views
Refectod egairation by HHSSF -

£ Minage E-cmrd
i - s 2001
2 risaeaChan TIOLI00 Mile oo Rajected Appication Ko

Team Manager (Non-stafl) Registration x

Sumame in Chinese

(o)
Ak

Given name in English

Given name in Chinese

Surname in English

Tai Ming

Chan

2.1.14 Press “Re-Submit Application”.

Gender Idale
Date of Birth 03-01-2000
Mobile Number 51234567

Statue A Rejected Application

Incorrect Chinese Name
Blurred Photo

[Fieason for Repaction

Back

o oo

= Reghitors Stucent Athietrs

4 Studes Athiets Registration
AR { Mrw Brgstration

Tumporury Sanved

g Appioval by Princiosl

Parding Approval by MIKSSF

Mty fr Coiliprtion

2.1.15

& Team Manager (Non-stalf) Registration
prre

Diate o8 Birth Gender

Date Added] Status Regitered Last Year

01103 Prerciong Aggrirend by o B

140517 Principe Wy
i o o B

& Home

£ Registered Student Athietes

Application heas Dese rocrestud

& Studend Atnlete Registration

AR/ New Reglatratinn

npoi iy Sarvest
Pending Apnroya by Principal
Bonding Approvel iy HILSSF

Ry lor Colketion

& Team Manager (Non-stalf) Registration

YT —

Agprorved Batch Photo  Dateot Birth Gender Date Added) Saatus Hegistered Last Vear
Rejectid Rigistration by HISSF
Sanag Echd 1 2000 Male Bregaring Ho
EL ] =~
e 03-04- 2000 Male Riejected Appiication Na Re-Sutrmitted
Tai Ming Chan

db

HKSSF_User_Manual_ENG_1.4 / Page 28

of 48



9,

BrROADLEARNING

Education (Asia) Limited

2.2 Principal Account
2.2.1
222

Access to https://star.hkssf.org.hk or https://218.188.88.174/ to login the system.

Press “Pending Approval by Principal” under “Team Manager (Non-staff) Registration”.

& Team manager (Non-staff

ember) Registration

> Pending Approval by Principal

2.2.3  Press “View” to view application details.

" Home
£ Riagiybe Sudant Athlat
o e & Pending Approval by Principal (Team Manager (Non-staff] Member)
& Stodent Atvete Hegistration -
+ Bencing Appreval by Principel

¢ Appraved by Privcipsl

Prato DatwotBirth  Gender  Diste Addest Status Fegistored Last Yoar
Tomn g [Nosv-staft s -
. e 'ur.\hnl\-hn 05-035-1990 Male 0211102179741 Pending Approval by Principel L
db
il 2001 i 20311103 140547 nding A 3ty Principal 3 Vs
2, gt e ‘I' W00 Male 0211103 1405 Pending Aogenal by Principa Ne B Ve
wrE "~
3003 sle 2071910314225 ding Apgrowal by Frincipat o
i - a 0L M 0319105 $422:57 Panding Aggwowal by Frincip " B

2.2.4  Press “Return to Teacher” if the information is incorrect.

Pending Approval by Principal (Team Manager (Non-staff) Member)

Sumame in Chinese - Gender Male
' .‘ Given name in Chinese = 33 Date of Birth 05-05-1950
Surname i English Chan Telephone 61234567

Given name in English ~ Man Man Last Academic Year = Mo

Status A Pending Approval by Principal

Submit to the Federation | Retum To Teacher Back

2.2.5  Press “Submit to the Federation” if the information is correct.

Pending Approval by Principal (Team Manager (Non-staff) Member)

Surname in Chinese = Gender Male
H Given name in Chinese 3030 Date of Birth 05-05-1990
Surname i English Chan Telephone 61234567
‘!. Given name m English ~ Man Man Last Academic Year  No

Status

A Pending Approval by Principal

Submit fo the Federation | Retun To Teacher Back
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2.2.6  Press “I read and agree to the terms and conditions”, and then “Submit”.

English Name Chan Man Man
Chinese Name B3
Telephone : 61234567
Gender Male

Date of Birth 05-05-1990

Terms and Conditions

1. The applicant must be aged 18 or over at time when
hefshe performs his/her duty. (According to Collective
Personal Accident Insurance Policy, only those aged 70
and under will be covered.)

2. The applicant must not be a current secondary school
student.

3. The applicant cannot serve as Team Manager of two -

Click "Submit” to send this application to the Federation

[ | read and agree to the Terms and Conditions. ]

En -

2.3 Check Application Result

The approved team manager (non-staff member) will be published on the website listed below:

https://star.hkssf.org.hk/team-manager-non-staff

& Team Manager (Non-statt member]
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2.4 Select from Last Year’s Team Manager

2.4.1 Login to the system (https:/star.hkssf.org.hk 3k https://218.188.88.174/) with Teacher

Account.

TEST HTF Teacties =

5 Registered Student Athistes % 7
Registration Statistics
& Student Athiots Raghtration

Al New Regstration
Hagintured Slutunt Attistes BipA  BopB  BepC  BopS  GhwA  GriB  GItWC  GIMkS P1 P2 P3 P4 PS5 PA
L ] a a 2 1 2 1 2 #.0% 3 2 % ¥
ending Approval by Principal
Perints g vl Iy HCSSF
Fivady foc Collection Temporary Saved Pending Approval by HKSSF Ready for Collection

Ao Baich

I. Nrrl-‘r:;l'il:'.u.".u-'-lu HiEs 0 2 o 1 o 1

Notices & Announcements

2.4.2  Click “Team Manager (Non-staff) Registration”

& Team Manager (Non-staff)

Registration

2.43  Click “Select from Last Year’s Team Manager”

LR
= Reginterwd Shdent Athbete
& Student Athlste Regntration -

Al New Hegistration

Teorgoriiry Smved

Perding Agorovad by Princigs!

Pending Aperuyal by HKSSF Phote Date of Birth Gender  Date Added] Statun Regesterad Last Yoar
Resdyfor Collection

[ EL] (] M24-41-03 Pending Approval b 1]
k) bty 1 H 03-01-2000 Male " i L
Approved Babch Tai Ming Chan ab 12000 Male - 4000y Privwinal "
Rejected Registration by HKSSF 1

mxE L] E -]

v 03-01-20 Ml cled Agglicstion Mo Re-Sutwritted
£ aiMing Chan LI - b i View e
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2.44  Select team manager(s) for re-registration, the system will automatically ignore the
applicant(s) who has / have been previously selected or the relevant application(s) is / are

pending approval. Click “Close”, then the selected team manager(s) will be listed.

Select from Last Year's Team Manager x

l A The following applicant(s) has / have been previously selected or is / are pending approval or has / have

been completed or cannot be selected due to other reasons yuen mang?i. ";:)

Search By Name
All
yuen long & yuen man so uk chuen
S0 man pak tin pak man

Selected Applicant(s) 1

Close

2.4.5 Teacher needs to confirm the photo of selected team manager(s) as 2.4.4 is recent by

clicking “Edit” for confirmation.

& Team Manager (Non-staff) Registration

4 New Application | [ Select from Last Year's Team Manager All Statuses ~

Photo Date of Birth Gender Date Added] Status Registered Last Year
A Please
5 confirm
i vl 2021-08-05 < I
Testing B ‘:r 11-08-2001 Male 14:17:00 Preparing Yes Edit ]ﬁ Delete that the

Pending
BEAX 2021-08-03 B
B ol 1. 0.
Chan Tai Man W00 VIR e RO g View
L Principal
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2.4.6  Please confirm all information is correct and the photo is recent. If so, please click

“Yes” and “Save”.

Team Manager (Non-staff) Registration

Photo”

X Upload File

x
The applicant’s name should be identical to those appearing on his / her identity
document
Surname In Chinese’ g
Given name in Chinese’ -
Surname in English” B
Given name in English’ Testing
Date of Birth" 11-08-2001 B
Mobile Number’ 1231545646548789
Gender' ® mate Female
Registered Last Year Yes
—
Please confirm that the photo is @ Yes

recent’

No (FPlease upload a recent photo.)

2.4.7  If the photo is not recent, please click “Upload File” to update.

Team Manager (Non-staff) Registration

Photo”

& Upload File

The applicant’s name should be identical to these appearing on his { her identity

document
Surname in Chinese’

Given name in Chinese’
Surname in English’
Given name in English’
Date of Birth”

Mobile Number’

M

Testing

11-08-2001 =

1231545646548789

Gender” @ male Female
Registered Last Year Yes
Please confirm that the photo is Yes

recent’

® No (Please upload a recent photo.)

A Please confirm that the photo is recent
P -
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2.4.8  Click “Upload File” to upload a recent photo and click “Next”.

Team Manager (Non-staff) Registration x

£ (Please upload a recent photo.)

Upload File ] Cancel

2.4.9  After photo uploaded, please click “Yes” and “Save”.

Team Manager (Non-staff) Registration

Photo’

. Upload File

The applicant's name should be identical to those appearing on his / her

identity document
Surname in Chinese’

Give name in Chinese’
Surname in English’
Give name in English’
Date of Birth’

Mobile Number’

m

Testing

11-08-2001 &

1231545646548789

Gender’ @® Male | Female
Reqistered Last Year Yes
Please confirm that the photois @ Yes

recent’

No (Please upload a recent photo.)] _

Save Cancel
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2.4.10 The system will go back to the list of team manager and please click “Submit to

Principal” for approval.

Team Manager has been updated.

& Team Manager (Non-staff) Registration
4+ New Application | [ Selectfrom Last Year's Team Manager All Statuses -

Photo Date of Birth Gender Date Addedl  Status Registered Last Year

@l . 021-08-09 ) [ﬁ
1 _{'_é;ﬁnsa '@ 11-08-2001 Male f6:2515;5850 Preparing Yes ;ri: 1 Delete Submit to Principal

il g 4 _
: -2001 Femal Prepari Ye Delete it to Principal

Testing A ﬁ 10-08-2001 Female 16:55:55 reparing ‘es £ dit @ Delete Submit to Principal
v

2.4.11 Please refer to 2.2 for completing the application.
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3 Electronic Verification (e-Verification) (Applicable to Secondary School only)

3.1 Teacher Account — Manage E-card
3.1.1  Web Platform

3.1.1.1

3.1.1.2

3.1.1.3

3.1.14

Access to https://star.hkssf.org.hk or http://59.188.241.201/ to login the

system.

Press “Manage E-card” under the main menu.

Manage E-card

Press “Create Event”.

# Home

5 Registered Student Athietes -
[ Manage E-card
Ll AEE L

l+1'm;|r Evant '

& Student Ath

Event Effective Datel Effective Time Last Modifeed Mo of Students Athletes Usage Count
From: D00
1 BoysBasketbal  2001-10-07 gl 2021-10-47 17:29 # Edit & Dl
To: 16:00
From : DX00
Footbsll :oys H-09-23 0310971 16:5 410 : et Dulote
b 20010023 S 0210923 14:50 s o

5 Registered Student Athietes
& Student Athlete Registration

Phessz Select

No. of Student Athletes Selected * 0/

Mo Recoed At this marment
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3.1.1.5

3.1.1.6

3.1.1.7
3.1.1.8

Select Grade.

# liamg

E* Registered Student Athistes oo
[F Manage E-card - Create Event
& Student Athlete Regntration

All{ New Regitration

At e fri Etfoctive Crate *

Pending Aporoval by Principal

Ima oo - H
o Pending Aporaval by HKSSF
+ Ready for Callection
+ Aporoved Batch Registeation | Plrase Select
Plaasa Salvet

*  Rejoctod Regitrafion by HKSSF S

Primary Schoals - Soys Grade &

Firl

iy Setoals - Boys Grade B
& ToamManager [Mon-sta|

Primary Schoals - Bays Grade C
Reglstrasion

Primary Schoals - Bavk Grade Special

& Elecironic Var|ficatian

Select Student Athletes.

# Home

ES Registered Studend Athletes

) Manage E-card - Create Event

& Student Athlete Registration

s AL Mew Registration oy laskesisal

¥ Tempocsry Savind

* Pending Anproval by Priecinal
*  Pending Approval by HKSSF

Ready for Collection

b Approved Batch Registration

b Rjectnd fagistration by HKSS! |

)

BrROADLEARNING

Education (Asia) Limited

& Team Manager (Non-staff]

m[ on

Chan Sl Minig - 55 B Lirak-55

Reghtration
& Eloctranic Verification
o Settings

» sCiess Connection

Press “Confirm” when finished.

Teacher can edit or delete E-card.

w Homo

B2 Rogistered Sturent Athlotes -
posmd som e [F1Manage E-card

& Sudent Athlete Registration

- Br of Student Athie
]
ot o v T 18 v o -  Minite
Nouof Student Athletes Selected * 0/ Unlimited
Mo Record at this moment
_ M Mumber of Studen Athletes - Unlimited
1§
o0 Mimte  To 1 «  Houar oo -
Mo, of Student Athletes Selacted * 2 / Unlimited
1 Chan Sk Ming - 55 o R
2 LiPak-55

+ Create Event
5 AILS Mo Romghvtrastion
+ Temponary Seved
Event Effective Datel Effective Time Last Madifhed Mo, of Students Athletes Usage Count
» Pending Approval by Pringipal
From | 00,00
Prnding Approval ty HIKSSF 1 Boys Bavketball 0311007 Yo: 3600 2021-10-07 17:22 1] # Eon @ Dwietn
» Buody for Collection
From: 00,00
z il Boys) 0921 202 4/10 2 it Datete
Apirawed Batch Registration O By To: 18:00 200109 1 ,E & Detet

N e e —————

& Team Manager (Non-staff)

Shawing 1 - 2. Total 2

Regntration
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3.1.1.9
Athletes.

# Home
B Regstered Student Athletey = X
o [ Manage E-card - Edit
& Student Athlets Registration

b Al New Argisitation

mpOrary Save
Pendlirg Apgrovial try Princioal
Parding Approval by HKSSF

s Ry for Callectian

»  Approved Batch Reghtratian

st Ly HKSSF

& TeamMarager (Mon-ttat]
Reghiration

& EBlectronic VeriSication

© Settings

» mClass Connection

3.1.1.10 Press “Update” when finished.

3.1.2  App Platform

3.1.2.1
E-card.

= Manage E-card Sr

Boys Basketball

Effective Time : 2021-10-08
00:00-20:00

a5>

Football (Boys)

Effective Time : 2021-09-23
00:00-18:00

24>

Berys Rasinthall

\9,
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Press “Edit” to edit Effective Date, Effective Time, or to add / remove Student

Mo, of Student Athletes Seloctad 2 / Unlimited

Press “Manage E-card” and the “ + ” on the top right-hand corner to create
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3.1.2.3

3.1.2.4
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Same operation as web platform, select Event, Effective Date and Time.

& Create Event v

N Done\

' o
| Please Select

Maximum Number of Student
Athletes

Effective Date

2021-10-08

Effective Time

Please Select
Basketball (Boys)

Football (Boys) /

00 ~ (00 - = 00 . 00

Select Student Athletes

>

Same operation as web platform, select Grade and Student Athletes.

& Create Event

Event

Please Select

Maximum Number of Student
Athletes

Effective Date

2021-10-08 "

Effective Time

00 .00 -~ - 00 1 00

[Select Student Athletes ]

& Select Student Athletes € Select Student Athletes
Total : 0/ Total : 0/

Unkimited Unlimited

Please choose grade Primary Schools - Boys Grade

Q Q

Select All O Select All

No Record at this moment Chan Siu Ming S5

Li Pak S5
~ Done
Please choose grade

Primary Schools - Boys Grade A

Press

when finished.
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3.1.2.5 Press to edit E-card details.
& Edit E-card v
Event

Boys Basketball

Maximum Number of Student € No. of Student Athletes \
Athletes

Unlimited Chan Siu Ming S5 i

Effective Date Li Pak S5 il

2021-10-08 = Y,

Effective Time
00 -~ :00 ~ - 20 ~ ;00

No. of Student Athletes g
Selected (2 / Unlimited)

3.1.2.6  Press when finished.

3.2 Teacher Account — Present E-card (App Platform Only)
3.2.1  Present E-card
3.2.1.1  Press "Menu”.

School Information

LR L
Broadlearning  Asia  Secondary
School

N.T Region

Registered Student
Athlete(s)

O 15

Notices &
Announcements
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3.2.1.2  Press “Present E-card”.

Home

Present E-card

Manage E-card
New Registration
About Us

Terms of Use

Logout

3.2.1.3  Select Event.

= Present E-card

Boys Basketball

>
Effective Time : 2021-10-08 &5
00:00-20:00

Football (Boys)

- >
Effective Time : 2020-01-20 &l
00:00-23:45

3.2.1.4  Press “Present E-card”.

Event

Boys Basketball

Effective Date

2021-10-11

Effective Time

00:00 - 20:00

Number of Student Athletes
2 Student View
Athlete(s)

[ Present E-card
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3.2.2  Show the QR Code.

& Boys Basketball

Please show this page.

QR Code - Boys
Basketball

Connection Get Connection Code
Code

3.2.3  Enter Connection Code

3.2.3.1 Press “Get Connection Code” and show the connection code.

& Boys Basketball

Please show this page.

QR Code - Boys

Basketball ( \

Connection Code :
EDH9FR3N

Please input this Connection Code
on another device. After that,
please click "Next" to obtain a
Verification Code.

Cancel Next

Connection Get Connection Code

Code
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3.2.3.2  After entering the Connection Code on another device, press “Next” to get the

Verification Code and show it to Teacher-in-charge.

Verification Code

Please input "9¥YKW" on another
device for verification.

Close

3.2.3.3  Press “Close” when finished.

3.3 Electronic Verification Account (App Platform only)
3.3.1 Login
3.3.1.1  Select “Electronic Verification” after opening the App.

Input Username and Password (Electronic Verification Username end with

(13 2
Vo).

5

Student Athletes Online
Registration System

Please Select Your Account

M Electronic
Verification

Teacher

Powared by BCIISS
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3.3.1.2  Press “Agree and start scan” after logged in the system.

School List

All student athlete registration
cards viewed by this application
are for verification purpose only.

Downloading, copying,
transmitting, printing, storing or
using the cards for other
purposes without permission may
violate the Personal Data (Privacy)
Ordinance.

Agree and start scan l

3.3.2  Scan QR Code
3.3.2.1 Press “Scan”.

Scan QR Code @

Please scan the QR Code to access
the electronic reqistration card(s)

83 Scan

Or click here to input Connection
Code manually
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3.3.2.2  After scanning the QR Code, E-card details can be accessed.
€ Student Athletes Finish

Broadlearning Asia Secondary S...
Boys Basketball

Valid until: 2021-10-11 20:00

No. of student athletes: 2

Click the name to view the
Registration Card

Chan Siu Ming
BoysA < 2 view(s)

Li Pak
BoysA < 0 view(s)

3.3.2.3  Click on the student athlete name to view the Registration Card. Swipe left or

right to view other student athletes.

FEBAEENE
,2/3  The Hong Kong Schools Sports Federation K 2021- BH
I——-/;“_' VR B R Tp 2022 Boys

Primary School Student Registration Card
F R %R Reg. No

F&/)\BB 210000601 ~
Chan Siu Ming |

ES=L '
HEEE  01-Jan-2009 |

XGNP R

Broadlearning Asia Secondary School

s Ao A

EEE BB Issue Date:

2021-08-17

3.3.2.4  Press “Finish” when finished.
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3.3.3  Enter Connection Code

3.3.3.1 Enter the Connection Code manually after logged in the system, and then

press “Submit”.

€& School List €& School List

Scan QR Code @ Scan QR Code E)
Please scan the QR Code to access Please scan the QR Code to access
the electronic registration card(s) the electronic registration card(s)

e Scan € Scan

Or click here to input Connection
Code manually

3.3.3.2  Enter the Verification Code.

&) Scan

2-Step Verification
Pleasa input the code showed on
another device for verification.

Cancel oK
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3.3.3.3  After completing the verification process, E-card details can be accessed.

€ Student Athletes Finish

Broadlearning Asia Secondary S...
Boys Basketball

Valid until: 2021-10-11 20:00

Mo. of student athletes: 2

Click the name to view the
Registration Card

Chan Siu Ming
BoysA <> 2 view(s)

Li Pak
BoysA < 0 view(s)

3.3.3.4  Click on the student athlete name to view the Registration Card. Swipe left or
right to view other student athletes.

FEBAEENE
,2/3  The Hong Kong Schools Sports Federation K 2021- BH
I——-/;“_' VR B R Tp 2022 Boys

Primary School Student Registration Card

F R %R Reg. No

Bﬁd\ag 210000601

Chan Siu Ming

W B
HEEE  01-Jan-2009

XGNP R

Broadlearning Asia Secondary School

s Ao A

E3E B Issue Date:

2021-08-17
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3.3.4 Reset Account Password (Web Platform only)
3.3.4.1 Access to https://star.hkssf.org.hk or http://59.188.241.201/ to login the

system with Teacher Account (username end with “t”).

3.3.4.2 Press “Electronic Verification Account” under the main menu.

& Electronic Verification Account

3.3.43  Teacher can reset the password of Electronic Verification Account (username
end with “v”).

A Hame
= Rogittorod Student Athiet

e . & Electronic Verification Account
& Student Athlete Registration

» NI Mivw Registration

+ Temporary Seeed

Username Aczount Name
* Panding Aporoval by Printiosl
» Ready for Collection
s Agpreved Bttt
» Rujoctnd Rugistration Iy HKSSF T——

£ Marage E-card
& Team Managar (Non-statf)

Regitration

© Seftings

ey Connectian

3.3.44 Press “Reset Password” to reset the password for the relevant Electronic

Verification account.

Reset Password

Account Name : TEST_NTP_ElectronicVerification

Username : test_ntpy

New Password

Retype New Password

3.3.4.5 Press “Confirm” when finished.
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